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1. Policy statement
Chadwick High School is an Alternative Provision Academy within The Coastal Collaborative Trust.
The academy is committed to providing high-quality, appropriate and ambitious education for all pupils, including pupils with special educational needs and disabilities (SEND).
The academy recognises that pupils with SEND are entitled to an education that enables them to develop academically, socially, emotionally and personally and to prepare successfully for their next stage of education, training, employment and adult life.
The academy will identify pupils' strengths, needs and barriers to learning at the earliest appropriate opportunity and will provide special educational provision where required.
The academy will work in partnership with pupils, parents/carers, commissioning schools and authorities, Lancashire County Council, health services, social care and other relevant professionals to secure appropriate provision and positive outcomes.
This policy should be read alongside the academy's SEN Information Report and relevant Trust and academy policies.

2. Legislative and statutory framework
This policy has regard to, and where applicable complies with, the following legislation and statutory guidance:
· Children and Families Act 2014, particularly Part 3 and sections 66–69.
· Special Educational Needs and Disability Regulations 2014, as amended.
· Special Educational Needs and Disability Code of Practice: 0 to 25 years.
· Equality Act 2010.
· Equality Act 2010 (Specific Duties and Public Authorities) Regulations 2017, where applicable.
· Supporting Pupils with Medical Conditions at School.
· Allergy Safety in Schools statutory guidance.
· Keeping Children Safe in Education, current edition.
· Alternative Provision statutory guidance and related Department for Education guidance.
· Relevant statutory requirements concerning admissions, examinations, careers, safeguarding, information governance and accessibility.
· Lancashire County Council's SEND Local Offer.
· The Coastal Collaborative Trust's relevant SEND, inclusion, safeguarding, complaints and governance policies.
The SEND Code of Practice is statutory guidance in England for the bodies specified in the Children and Families Act 2014. The academy will have regard to the Code when carrying out its SEND duties. 
 

3. The Coastal Collaborative Trust
Chadwick High School operates as part of The Coastal Collaborative Trust.
The Trust is responsible for ensuring that its academies comply with their legal duties, including duties relating to SEND, safeguarding, admissions and inclusion.
The Trust will maintain appropriate strategic oversight of SEND and inclusion across its academies.
Chadwick High School will operate within the Trust's agreed:
· Scheme of Delegation;
· SEND and inclusion arrangements;
· safeguarding arrangements;
· complaints procedures;
· governance arrangements;
· policies and procedures.
Where responsibilities have been delegated to Chadwick High School, they will be exercised in accordance with the Trust's governance arrangements.

4. Aims
The purpose of Chadwick High School's approach to SEND is to raise the aspirations and expectations of all pupils with SEND and provide a clear focus on positive outcomes.
The academy aims to:
· provide high-quality teaching and an ambitious curriculum;
· identify SEND as early as reasonably possible;
· identify strengths, needs and barriers rather than relying solely on diagnostic labels;
· provide special educational provision appropriate to individual need;
· involve pupils in decisions about their education and support;
· work in partnership with parents/carers;
· support pupils to achieve their educational, social, emotional and personal outcomes;
· support pupils in preparing for adulthood;
· support successful transitions between educational settings and into further education, training, employment and adult life;
· ensure disabled pupils are not placed at a substantial disadvantage and that reasonable adjustments are made where required;
· provide advice, support and training for staff;
· monitor the effectiveness of SEND provision;
· work collaboratively with external professionals and agencies.

5. Definition of special educational needs and disability
A child or young person has special educational needs where they have a learning difficulty or disability which calls for special educational provision to be made for them.
A child or young person of compulsory school age or a young person has a learning difficulty or disability if they:
· have a significantly greater difficulty in learning than the majority of others of the same age; or
· have a disability which prevents or hinders them from making use of educational facilities of a kind generally provided for others of the same age.
The academy recognises that SEN and disability are related but distinct concepts.
A disabled pupil may or may not have SEN.
A pupil with SEN may or may not be disabled under the Equality Act 2010.
Where a pupil is disabled, the academy will comply with its duties under the Equality Act 2010, including the duty to make reasonable adjustments where applicable.

6. Broad areas of SEN
The academy recognises the four broad areas of need identified in the SEND Code of Practice:
                             Communication and interaction
Cognition and learning
Social, emotional and mental health
Sensory and/or physical needs
These categories provide an overview of the range of needs for which provision may be required.
Pupils may have needs across more than one area and their needs may change over time.
The academy will not use these categories as a substitute for individual assessment.
Independence, self-help and preparation for adulthood are important areas of development and provision for some pupils. They are considered as part of individual needs and outcomes and are not a separate statutory area of SEN.

7. Identifying and assessing SEN
Early identification of pupils' needs is a priority.
The academy will gather information from a range of sources, including where appropriate:
· information from previous schools and settings;
· information from parents/carers;
· pupil views;
· academic assessment;
· cognitive and learning assessments;
· literacy and numeracy assessment;
· social, emotional and mental health assessment;
· observations;
· attendance information;
· medical information;
· information concerning disability;
· professional reports;
· information from social care and other agencies.
The academy may use appropriate assessment tools, including:
· WRAT5;
· DASH-2;
· Bedrock reading assessment;
· numeracy screening;
· dyslexia screening;
· Boxall profiling.
Assessment tools will be used where appropriate to the individual pupil and will not be used simply to assign a diagnostic label.
Where required, the academy may seek advice or assessment from:
· educational psychologists;
· specialist teachers;
· speech and language services;
· health professionals;
· CAMHS;
· social care;
· Lancashire SEND services;
· other appropriate specialist agencies.
The purpose of identification is to determine what action needs to be taken to support the pupil.
A detailed assessment of need will consider the full range of an individual's needs rather than focusing only on a primary area of need.

8. Factors which may affect progress but do not in themselves constitute SEN
The academy recognises that some factors may affect attainment, progress, attendance or wellbeing without necessarily constituting SEN.
These may include:
· disability;
· attendance and punctuality;
· English as an additional language;
· health and medical needs;
· social circumstances;
· being a child in care;
· being previously looked after;
· being the child of a service family;
· disadvantage or eligibility for pupil premium;
· bereavement;
· significant changes in family circumstances;
· other significant life events.
The academy will consider whether an underlying SEN or disability is contributing to difficulties where concerns arise.
A pupil will not be identified as having SEN solely because of:
· low attainment;
· poor attendance;
· English being an additional language;
· disadvantage;
· behaviour difficulties.
Where behaviour is a concern, the academy will seek to understand the underlying factors and whether an unmet special educational, medical, social, emotional or other need may be contributing.

9. Chadwick High School's Alternative Provision cohort
Chadwick High School is an Alternative Provision Academy providing education to pupils who require education outside a mainstream setting in accordance with the academy's admission and commissioning arrangements.
The academy's pupil cohort may include pupils:
· who have been permanently excluded;
· who require alternative provision;
· who are unable to access their usual mainstream setting because of identified needs;
· who are placed through medical or other agreed local arrangements;
· who are referred through agreed commissioning arrangements with schools or local authorities.
The exact reason for a pupil's placement will vary.
Admission to Chadwick High School does not, by itself, determine the precise nature or extent of an individual pupil's SEN.
Each pupil will be assessed individually to establish their strengths, needs and barriers to learning.
Where a pupil has an EHC plan, the academy will have regard to and implement the special educational provision specified in the plan in accordance with its statutory responsibilities.

10. Admissions and commissioning
Admissions and placements at Chadwick High School will be managed in accordance with:
· the academy's admission arrangements;
· the academy's funding agreement;
· applicable legislation;
· relevant Trust procedures;
· commissioning arrangements with Lancashire County Council;
· arrangements agreed with commissioning schools or other responsible bodies.
The academy's current provision includes, where appropriate:
· permanently excluded pupils referred through Lancashire County Council;
· medical placements;
· alternative provision and intervention placements commissioned by mainstream schools.
The academy will work with the relevant commissioner to establish the purpose, expected outcomes and duration of the placement.
Admission and placement decisions will consider:
· the pupil's educational needs;
· SEND;
· disability;
· medical needs;
· safeguarding;
· curriculum requirements;
· ability to provide appropriate support;
· the pupil's individual circumstances;
· the commissioning arrangements.
Where a pupil has an EHC plan, the academy will work with the local authority and other relevant parties to ensure that the placement and provision are consistent with the plan and statutory requirements.

11. High-quality teaching
High-quality teaching is the first response to pupils who may have SEN.
Teachers are responsible for the progress and development of pupils they teach, including pupils receiving additional support from teaching assistants or specialist staff.
Teaching should be adapted appropriately to pupils' individual needs.
Adaptations may include:
· differentiation;
· scaffolding;
· additional explanation and modelling;
· visual support;
· assistive technology;
· alternative methods of recording;
· adapted resources;
· sensory adaptations;
· additional processing time;
· changes to the learning environment;
· structured routines;
· communication support;
· reasonable adjustments.
Additional intervention should supplement, rather than replace, high-quality teaching.

12. SEN Support – Assess, Plan, Do, Review
Where a pupil is identified as requiring special educational provision, the academy will use a graduated approach based on:
Assess → Plan → Do → Review
Assess
The academy will gather and analyse information about:
· strengths;
· needs;
· barriers to learning;
· progress;
· attainment;
· attendance;
· wellbeing;
· existing provision;
· relevant professional advice.
The pupil and parents/carers will be involved wherever reasonably possible.
Specialist advice will be obtained where appropriate.
Plan
Where SEN Support is required, the academy will agree appropriate outcomes and provision.
The pupil and parents/carers will be involved in planning wherever reasonably possible.
The plan will identify, where appropriate:
· strengths and needs;
· intended outcomes;
· strategies and provision;
· reasonable adjustments;
· staff responsibilities;
· specialist involvement;
· monitoring arrangements;
· review arrangements.
Do
The agreed provision will be implemented.
The teacher retains responsibility for the pupil's learning and progress, including where interventions are delivered by teaching assistants or specialist staff.
Review
The effectiveness of provision will be evaluated against agreed outcomes.
Reviews will consider:
· pupil progress;
· attainment;
· engagement;
· attendance where relevant;
· social and emotional development;
· independence;
· pupil views;
· parents'/carers' views;
· professional advice.
Following review, provision may be continued, amended, increased, reduced or, where appropriate, ceased.

13. SEN Support Plans
Pupils receiving SEN Support may have an individual SEN Support Plan.
Where appropriate, this may incorporate or be referred to as an Individual Education Plan (IEP).
The plan will reflect the pupil's current strengths, needs, outcomes and provision.
Where a pupil has an EHC plan, individual planning will reflect the outcomes and provision specified in that plan.
SEN Support Plans will normally be reviewed at least termly or more frequently where required.
Pupils and parents/carers will be involved in reviews as appropriate.

14. Criteria for ceasing SEN Support
SEN Support is not automatically permanent.
Where evidence demonstrates that a pupil no longer requires special educational provision that is additional to or different from that ordinarily available, the academy may, following consultation with the pupil and parents/carers, agree that SEN Support is no longer required.
A pupil will not automatically remain on SEN Support solely because they attend Chadwick High School.
A pupil will not cease to require special educational provision simply because an EHC plan is issued.
Where a pupil has an EHC plan, the academy will continue to implement the provision specified in the plan and participate in statutory review arrangements.

15. Education, Health and Care Plans
Where a pupil has an EHC plan, the academy will:
· ensure relevant staff are aware of the pupil's needs, outcomes and provision;
· use its best endeavours to secure the special educational provision required;
· implement the provision specified in the plan;
· monitor progress towards outcomes;
· involve the pupil and parents/carers;
· work with the local authority and relevant professionals;
· contribute to annual reviews;
· request an early review where circumstances indicate that this may be necessary.
Where a pupil may require provision beyond that ordinarily available through SEN Support, the academy will consider whether an EHC needs assessment should be requested in accordance with the statutory framework.
Annual reviews will consider the pupil's progress towards EHC plan outcomes and whether amendments to the plan may be required.
For pupils in or beyond Year 9, preparation for adulthood will form part of the annual review process as appropriate.

16. Preparation for adulthood
The academy will support pupils with SEND to develop the knowledge, skills, confidence and independence required for their future lives.
Preparation for adulthood will consider:
· education, training and employment;
· independent living;
· participation in society and the community;
· health and wellbeing.
For pupils with EHC plans, preparation for adulthood will be incorporated into planning and annual review arrangements at the appropriate stage.
The academy will work with:
· pupils;
· parents/carers;
· careers professionals;
· post-16 providers;
· colleges;
· apprenticeship providers;
· employers;
· local authority services;
· other relevant agencies.

17. Pupil voice
The academy recognises the importance of listening to pupils with SEND.
Pupils will be encouraged and supported to express their views about:
· strengths;
· needs;
· what helps them learn;
· difficulties and barriers;
· outcomes;
· support;
· aspirations;
· transitions;
· future plans.
Communication methods will be adapted to meet individual needs.

18. Working with parents and carers
Parents/carers are important partners in supporting pupils with SEND.
Parents/carers will be involved, as appropriate, in:
· identification;
· assessment;
· planning;
· SEN Support reviews;
· EHC plan processes;
· annual reviews;
· transition;
· significant changes to provision.
Parents/carers will receive appropriate information about their child's progress and provision.
Each pupil has a key worker who will maintain regular communication with parents/carers.
The frequency and method of communication will reflect individual circumstances and need.

19. Curriculum and access to learning
The academy will seek to provide pupils with SEND with access to a broad, balanced and ambitious curriculum appropriate to their individual circumstances.
The curriculum and learning environment may be adapted to enable pupils with SEND to participate.
Adaptations may include:
· differentiated resources;
· small-group teaching;
· individualised programmes;
· additional adult support;
· specialist equipment;
· alternative recording methods;
· communication support;
· sensory adaptations;
· additional processing time;
· appropriate alternative provision.
Alternative provision will be used where it is appropriate to the pupil's needs, educational outcomes and commissioning arrangements.

20. Accessibility and reasonable adjustments
Chadwick High School operates across two neighbouring sites.
One building is wheelchair accessible and has:
· an accessible parking space;
· accessible toilet facilities.
Access to the second building is currently via stairs.
The academy will consider individual access requirements for disabled pupils and will make reasonable adjustments where required to avoid substantial disadvantage.
Where a pupil cannot access an area, facility, activity or learning opportunity because of disability, the academy will consider appropriate alternative arrangements and reasonable adjustments.
The academy will maintain and implement an Accessibility Plan covering:
· access to the curriculum;
· improvements to the physical environment;
· access to information.
The academy will also consider individual reasonable adjustments in relation to:
· teaching;
· assessment;
· trips;
· physical education;
· examinations;
· activities;
· communication.

21. Medical conditions
Chadwick High School recognises that pupils with medical conditions should be properly supported so that they can access education, including school trips and physical education.
The academy will operate in accordance with its Medical Conditions Policy and relevant statutory guidance.
Where appropriate, an Individual Healthcare Plan (IHP) will be developed with the pupil, parents/carers, healthcare professionals and school staff.
Medical needs will be considered alongside SEN and disability.
A medical condition does not automatically constitute SEN, although a pupil with a medical condition may also have SEN or be disabled.
Medication will be stored, administered and managed in accordance with the academy's medicines procedures.
Where appropriate and following individual assessment, pupils may be permitted to carry and/or self-administer prescribed or emergency medication, including inhalers or adrenaline auto-injectors.
Emergency medication will be readily accessible when required.

22. Allergy safety
As an Alternative Provision Academy, Chadwick High School is within the scope of the statutory allergy-safety guidance applying to proprietors of academies, including alternative provision academies.
The academy will maintain and publish an Allergy Safety Policy in accordance with the statutory requirements.
The academy will:
· identify pupils who require allergy support;
· develop Individual Healthcare Plans where appropriate;
· ensure relevant staff receive appropriate allergy training;
· maintain arrangements for emergency treatment;
· ensure relevant staff understand individual allergies and emergency responses;
· record and learn from serious incidents and near misses;
· communicate appropriate information with parents/carers and relevant staff;
· ensure appropriate arrangements are in place for adrenaline auto-injectors where required.
The Allergy Safety Policy will be reviewed in accordance with the statutory requirements.

23. Specialist support and external agencies
Where academy-based support is insufficient to meet a pupil's identified needs, the academy may seek advice from appropriate external agencies.
These may include:
· educational psychology;
· specialist teaching services;
· speech and language therapy;
· occupational therapy;
· CAMHS;
· health services;
· Children's Social Care;
· Lancashire SEND services;
· careers services;
· post-16 providers;
· voluntary organisations;
· other specialist agencies.
External advice will be sought in accordance with appropriate consent, safeguarding and information-sharing arrangements.

24. Transition
The academy will support pupils moving:
· into Chadwick High School;
· between provisions;
· back to mainstream education;
· to special school;
· to further education;
· to training;
· to employment;
· to other appropriate post-16 destinations.
Most pupils do not transfer directly from Year 6 and may previously have attended another secondary school.
Transition arrangements may include:
· information exchange;
· telephone discussions;
· admission meetings;
· pupil visits;
· parent/carer meetings;
· additional visits;
· transition plans;
· meetings with receiving schools;
· sharing relevant SEND information;
· reasonable adjustments;
· key-worker support.
Where pupils return to mainstream education, the academy will work with the receiving school and family to support a successful transition.
Where a new mainstream school is identified, staff from the receiving school may be invited to relevant meetings.
Where pupils move to a special school, appropriate transition arrangements will be made with the receiving provision and relevant services.
For pupils leaving at the end of Year 11, the academy will support transition to appropriate post-16 destinations.

25. Examination access arrangements
The academy will comply with the current requirements of the relevant examination awarding bodies.
The Exams Officer, Nicola Cragg, will coordinate examination access arrangements with relevant staff.
Where pupils have existing access arrangements, information will be obtained from their previous school where appropriate.
Where a pupil may require access arrangements, the academy will assess the pupil in accordance with the current requirements of the relevant awarding body.
Access arrangements will be based on evidence of need and normal way of working where required by the relevant regulations.

26. Monitoring and evaluation of SEND provision
The academy will monitor the effectiveness of SEND provision using a range of evidence, including where appropriate:
· pupil progress;
· attainment;
· SEN Support Plan reviews;
· EHC plan outcomes;
· annual reviews;
· intervention records;
· attendance;
· engagement;
· behaviour and wellbeing information;
· pupil voice;
· parent/carer feedback;
· staff feedback;
· professional advice;
· Boxall profiling;
· other appropriate assessment information.
Where provision is not achieving the intended outcome, the academy will consider whether provision should be modified, increased, reduced or replaced.
SEND provision and outcomes will be monitored through the academy's leadership and Trust governance arrangements.
The Trust will maintain appropriate strategic oversight of SEND and inclusion in accordance with its governance arrangements.

27. Roles and responsibilities
The Coastal Collaborative Trust
The Trust will:
· comply with its statutory SEND duties;
· provide strategic oversight of SEND and inclusion;
· ensure appropriate governance arrangements are in place;
· monitor the effectiveness of SEND provision across its academies;
· support collaboration and sharing of expertise;
· work constructively with local authorities and other agencies where required.



Academy leadership
The Headteacher has overall responsibility for ensuring that the academy's SEND arrangements are implemented effectively.
SENCO
The SENCO, Carol Ogden, will:
Where pupils have existing access arrangements, information will be obtained from their previous school where appropriate.
Access arrangements will be based on evidence of need and normal way of working where required by the relevant regulations.

26. Monitoring and evaluation of SEND provision
· pupil progress;
· attainment;
· SEN Support Plan reviews;
· EHC plan outcomes;
· annual reviews;
· intervention records;
· attendance;
· engagement;
· behaviour and wellbeing information;
· pupil voice;
· parent/carer feedback;
· staff feedback;
· professional advice;
· Boxall profiling;
· other appropriate assessment information.
Where provision is not achieving the intended outcome, the academy will consider whether provision should be modified, increased, reduced or replaced.
The Trust will maintain appropriate strategic oversight of SEND and inclusion in accordance with its governance arrangements.

27. Roles and responsibilities
The Coastal Collaborative Trust
The Trust will:
Academy leadership
SENCO
The SENCO, Carol Ogden, will:
· oversee and coordinate SEND provision;
· support implementation of the graduated approach;
· advise staff on SEND;
· coordinate assessment;
· coordinate specialist involvement;
· support teachers in meeting pupils' needs;
· liaise with parents/carers;
· liaise with external professionals;
· contribute to EHC needs assessment processes;
· coordinate or contribute to annual reviews;
· maintain appropriate SEND records;
· monitor provision and outcomes;
· contribute to staff training;
· support transition;
· contribute to the SEN Information Report;
· advise on reasonable adjustments and accessibility.
Teachers
Teachers remain responsible and accountable for the progress and development of pupils they teach, including pupils receiving additional support.
Teaching assistants and support staff
Teaching assistants and support staff will deliver agreed provision under the direction of teaching staff and relevant leaders.
Parents/carers
Parents/carers are encouraged to work in partnership with the academy and share information that may assist the academy in understanding and meeting their child's needs.
Pupils
Pupils will be encouraged and supported to participate in decisions about their education and provision in a manner appropriate to their age, development and communication needs.

28. Training and specialist expertise
The academy will ensure that staff have appropriate knowledge and understanding of SEND relevant to the pupils they support.
Training needs will be identified through:
· individual pupil needs;
· assessment information;
· staff development requirements;
· changes in statutory guidance;
· specialist advice;
· safeguarding requirements;
· medical requirements.
Where specialist expertise is required, the academy will seek appropriate external advice or support.

29. Working with commissioners and other agencies
As an Alternative Provision Academy, Chadwick High School recognises the importance of effective partnership working with commissioning bodies.
The academy will work constructively with:
· Lancashire County Council;
· commissioning schools;
· other commissioning authorities;
· health services;
· social care;
· education services;
· specialist SEND services;
· post-16 providers;
· other relevant agencies.
Commissioning arrangements will clearly identify the purpose and intended outcomes of a placement and will take account of the pupil's SEND and any EHC plan.
The academy will cooperate with local authorities and other agencies in accordance with its statutory duties.

30. Emotional, mental and social development
The academy recognises the importance of supporting pupils' emotional, mental and social development.
Support may include:
· key-worker support;
· individual intervention;
· social and emotional learning;
· mentoring;
· pastoral support;
· support with relationships;
· support with emotional regulation;
· specialist referral.
The academy will seek to understand behaviour in the context of individual needs and circumstances.

31. Bullying
Chadwick High School is committed to providing a safe, caring and respectful environment for all pupils.
Bullying is unacceptable.
The academy will take appropriate action where bullying occurs and will consider the particular vulnerability of pupils with SEND or disabilities.
Reasonable adjustments will be considered where appropriate to enable pupils with SEND to report concerns and participate in anti-bullying arrangements.
The academy's Anti-Bullying Policy is available on the school website, with a paper copy available on request.

32. Complaints
The academy encourages parents/carers to raise concerns about SEND provision at the earliest opportunity.
Concerns should initially be raised with the appropriate member of staff or SENCO.
Where a concern cannot be resolved informally, the Coastal Collaborative Trust's/academy Complaints Policy will apply in accordance with the Trust's agreed procedure.
The academy's SEN Information Report will explain the arrangements for handling complaints from parents/carers concerning SEN provision.

33. SEN Information Report
Chadwick High School will publish and maintain an SEN Information Report in accordance with section 69 of the Children and Families Act 2014 and Schedule 1 of the Special Educational Needs and Disability Regulations 2014.
The SEN Information Report will be reviewed annually and updated when information changes.
The report will include the information required by Schedule 1, including information about:
· the kinds of SEN for which provision is made;
· identification and assessment;
· SEN provision;
· evaluation of effectiveness;
· assessment and review of progress;
· teaching approaches;
· curriculum and learning-environment adaptations;
· additional support;
· emotional, mental and social development;
· staff expertise and training;
· specialist expertise;
· equipment and facilities;
· parent/carer involvement;
· pupil involvement;
· complaints;
· multi-agency working;
· support services;
· transition;
· preparation for adulthood;
· arrangements for disabled pupils;
· reasonable adjustments;
· accessibility.
The academy will also provide information about:
· arrangements for the admission of disabled pupils;
· steps taken to prevent disabled pupils being treated less favourably;
· facilities provided to assist disabled pupils;
· the academy's Accessibility Plan.
The SEN Information Report is distinct from Lancashire County Council's SEND Local Offer.
The academy will signpost pupils and parents/carers to the Lancashire SEND Local Offer.

34. Accessibility Plan
The academy will maintain an Accessibility Plan in accordance with the Equality Act 2010.
The plan will address:
· increasing access to the curriculum;
· improving the physical environment;
· improving access to information.
The Accessibility Plan will be reviewed in accordance with the academy's statutory and Trust arrangements.
The physical accessibility of both school sites will be considered as part of accessibility planning.

35. Equality and reasonable adjustments
The academy will comply with the Equality Act 2010.
The academy will not discriminate unlawfully against pupils because of disability.
Where applicable, the academy will make reasonable adjustments to policies, practices, physical features and auxiliary aids/services to avoid substantial disadvantage to disabled pupils.
Reasonable adjustments will be considered on an individual basis and may include adjustments to:
· teaching;
· communication;
· assessment;
· physical access;
· timetables;
· activities;
· trips;
· examination arrangements;
· the learning environment

36. Information management and confidentiality
SEN information will be managed securely.
Paper records will be stored securely and access will be limited to staff with a legitimate educational, safeguarding or statutory reason to access the information.
Electronic information will be stored securely on approved academy/Trust systems.
SEN records will be retained in accordance with:
0. the academy/Trust records retention schedule;
0. UK GDPR;
0. the Data Protection Act 2018;
0. applicable statutory requirements.
The academy will not apply a blanket retention period to all SEN information where different retention periods apply to different records.
Safeguarding and child protection records will be managed separately in accordance with the academy's safeguarding and records-management procedures.

37. Related policies and documents
This policy should be read alongside:
· SEN Information Report;
· The Coastal Collaborative Trust SEND/Inclusion Policy, where applicable;
· Accessibility Plan;
· Equality Policy;
· Safeguarding and Child Protection Policy;
· Medical Conditions Policy;
· Allergy Safety Policy;
· Complaints Policy;
· Admissions Policy;
· Behaviour Policy;
· Anti-Bullying Policy;
· Careers Policy;
· Data Protection Policy;
· Records Retention Schedule;
· Examination Access Arrangements procedures;
· relevant Alternative Provision procedures.
· 
38. Review of policy
This policy will be reviewed annually.
Next scheduled review: September 2027.
The policy will also be reviewed earlier where there are significant changes to:
· legislation;
· statutory guidance;
· the academy's provision;
· the academy's legal status;
· Trust arrangements;
· local authority arrangements;
· relevant government requirements.


